500 Meter Zone Entry Checklist/Procedure

	
	Facility/Installation:

	
	Location:

	
	Date:

	1
	Establish contact with the installation, provide an ETA, purpose of entry, and duration.

	2
	Communications will be maintained on channel _____________    

               

	3
	The vessel must ensure that they are familiar with the working practices of the installation, particularly the following: VHF/UHF working channels, communication contact points, physical layout of the installation, confirm with the installation vessel mooring requirements and method of mooring, position and method for cargo or personnel transfer.

	4
	Notes, Cautions:

	5
	Prior to arrival at the installation the vessel should confirm the satisfactory operation of all propulsion and maneuvering control equipment, steering control equipment, internal and external communication equipment, notify the installation of any intended cargo movement or needed assistance.     

                                                                                                                                Checked by                                    Time:

	6
	If physical contact or exchange with installation is required, await clearance to come along side.                                                                             

 Time requested:

	7
	Once clearance has been granted by the installation for approach, the master needs to establish and maintain contact with the installation, the vessel is placed in the proper position that has been agreed to by the installation.   

   Permission granted (time):                      By:________________________________
Alongside (time):                                                Cast off (time):

	8
	At the installation, the following items need to be closely monitored:  weather, wind, currents, VHF channel 16 and channel 10 and any dedicated frequency assigned by the facility, distance to installation, condition and position of mooring lines anchor cables and overhanging structures, direction and proximity of any deployed gear, etc.

	9
	Immediately comply with any instructions given by the installation.

	10
	Prior to departure, notify the installation and receive confirmation.  Maintain contact with the installation until the vessel is outside of the 500 m zone.  

Contact/Confirmation Time:                                          Time departed:
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